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1 Overview 

1.1 This Document 

This document describes a User Guide for FITA On-Line Registration Module, 
how it will be structured and the way to update/maintain it. 

1.2 Objective 

FITA On-line Registration application aims to help FITA, Organizing 
Committee (OC), Member Associations (MA) and Media on their registration 
process to an event using web applications. With this tool, MAs can register 
for both preliminary entries and final entries. Additionally, MAs can apply for 
new archer entries to FITA Archer Database. Media people might have also 
benefits with this application, by filling the forms and ensuring their data will 
reach the OC. On the other hand, both OC and FITA will reach the most 
necessary information which is “participants list” much prior from an event 
starts. Also additional information about the payments of participating 
countries will be provided. 
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2 Registration Management  Module 

 
On-Line Registration Module and its components are directly related 
with our Profile Management Tool which manages the profiles and their 
rights for this application. While FITA profile can create new events for 
registration,  MA profile can only register for an event or apply for new 
archer entry.  
 
Each Member Association has got their own username and passwords, 
leading the application to recognize them. (Fig.1) 
 
 

 
 

Figure 1 
 

Once a MA logs on the system, they have to choose Online 
Registration tab to complete their registration process in fig.2.  

   
 

 
 

Figure 2 
 
As can be seen on the Fig.3, there are 9 new tabs in totals, and 4 of 
them are for the use of MAs during their registration process. 
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 On-line Registration to the Events 
 Registration Reports 
 Add New Archer 
 Archer List 

 
and access to these tabs are strictly controlled by Profile Management 
System.  
 
 

 
 
Figure 3 
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2.1 On-line Registration to the Events 

 
This Tab will be accessible for the Member Associations. Any MA who 
wants to apply to an event published by FITA, will use these tabs to 
register their archers.  
 
 

 
 
Figure 4 

 
   

These modules enable MAs to search an event according to its grade, 
place and/or date. (Fig. 4) 
 
After MAs enter the search criteria, events will appear as listed events. 
Additionally without selecting a criteria, any MA can also see all events 
to be registered below as a list. 
 
As can be seen on Fig.5, MA will see that module to register the event. 
On the bottom right hand side, any MA will see their preliminary and 
final entry totals by division.  
 
On-line Registration Module, automatically controls the number of 
participants that FITA rule book is allowing. 
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Figure 5 

 
While MA can register their archers to the selected event by clicking on 
any division, if the profile is FITA, than this user can check all totals for 
preliminary and final entries for participating countries. 
 
When a MA click to register for a division, all archers of that country in 
the FITA database will appear on the screen. 
 
MA have access only to enter the number of participants for 
preliminary entries, or can choose the archers from the list if its a final 
entry. 
 
If a MA click on the left hand side, this is to enter Preliminary Entry. 
During preliminary entry, a MA can apply only in terms of numbers 
subject to the preliminary entry deadline. If deadline has passed, its 
not possible to register preliminary entry for an event, than application 
has a message about the deadlines. Before deadlines, a MA can not 
only apply for registration but also edit their previously entered 
participant numbers later. 
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Figure 6 
 

If a MA click on the left hand side, this is to enter Final Entry. 
 

 
Figure 7 
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At the beginning of each year all archers (or MA on behalf of their 
archers) should read and accept PARTICIPATION WAIVER AND 
SPECTATOR DISCLAIMERS form and ANTI-DOPING RULES. 
 

 
Figure 8 

 
 
On-line Registration application also controls the max. number of 
entries for a MA. In case of this number exceeded, a massage warns 
the user as can be seen in Fig.8. Please keep in mind that, for any 
World Champs, application lets you to enter at most with 3 archers, 
and for any World Cup Events this limit is set as 4 (except 6 for the 
host country). Same control is also in use for Preliminary Entries. 
 
 
Additional to the preliminary or final entries, MAs can also inform OC 
about their payment (entry fee) details.  
 
 

 
Figure 9 
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IF MAs already made their payments, they can inform OC about it and 
also give their payment account details. 
 

 
Figure 10 

 

2.2 On-Line Registration Reports 

Either MA or FITA can take reports for events regarding their profiles. 
Since a MA can take reports only for their country, OCs can take all 
reports related with their events and FITA can take all reports for all 
events. 

 

 
 

Figure 11 
 
 



36180503_OnlineReg_UserGuide.04 
 

 
 

FITA ON-LINE REGISTRATION 
 
Management Modules User Guide 

 
 
Ver No: 0.4 

 

 
Copyright © 2007, Meteksan Sistem 12/20 

 
Event details gives a brief information about the participant countries, 
about their payments, preliminary and final entry totals for each 
division. Events Participation List gives the name lists of archers for 
each participating country. 
 

 
 

Figure 12 
 
 
 

 
 

Figure 13 
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2.3 Creating an Event for On-Line Registration 

 
This module allow FITA to manage the events to be published on On-
Line Registration module on the web.  
 
FITA can list the events according to Grade, Nation and/or Date 
Interval as seen in Fig.14. 

 

 
Figure 14 

 
 
This search criteria is connected to Calendar database, and all related 
events will come from calendar events.  

 
 

 
Figure 15 
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As seen on the Fig.16 FITA can manage any of the listed events by 
editing that event. If the information coming from calendar database 
should be updated, application allows user to make necessary 
changes.  
 

 
Figure 16 

 
 
 

After all information and dates are checked by FITA, this event can be 
published on the web.  
 
FITA admins can also manage the disciplines for the selected event, 
additional to this, one can define preliminary and final entry deadlines. 
 

 
Figure 17 

 
Last step is saving the changes. Later that system gives a message 
about the update means event is ready to be published. 
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2.4 Media Accreditation 

 
This module is dedicated to Media Accreditation. Again depending on 
the profile, system guides to the users automatically. If FITA admins 
would like to review the media applications to an FITA event, they can 
list the events and check applications form which is also defined by 
FITA. 

 

 
Figure 18 

 

 
Figure 19 

 

As can be seen on Fig.19, admin user can see the media accreditation 
details, including Nation, Media Type, Passport number, etc. 
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When a Media profile enters the system, or a link to the media 
accreditation is announced on the web page, they have access only fill 
the single media accreditation form on Fig.20.  

 
Figure 20 
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2.5 New Archer Applications 

 
One of the most important modules in the On-line Registration 
application is archer module. This module is for the use of MAs, 
enabling them introducing new archers to FITA database.  
 
When a MA would like to register an archers who is not listed in the  
FITA database, then the MA should apply FITA with using this module 
in Fig.21.  
 

 
Figure 21 

 
 

While MAs can apply FITA for new archer registration and following 
their registration process, FITA can approve or decline these requests 
and inform MAs. 

As can be seen on Fig.22, MAs can  keep track of their new archers 
registration process, or they can enter new archers’ details to the 
system for FITA to approve them. They can also change their current 
applications.  
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Figure 22 

 

When a MA apply for a new archer registration, they have to fill a form 
that can be seen on Fig.23, which contains some mandatory and 
optional fields for the biographies database needed for FITA. 

 

 
Figure 23 
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After these applications from different MAs has reached FITA, last 
step is approval.  

FITA can investigate current applications Fig24, and after that 
investigation, applications can be approved or declined by FITA in 
Fig.25. 

   

 
Figure 24 

 

 
Figure 25 
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Observations form 

If you have any observation about this document, that is items which 
you think should be changed, included or deleted, please enter here 
your comments and return this page to the document’s owner.  
 
For MA, please send this form by email to FITA 
(jcholgado@archery.org, or by fax to FITA office +41 216 14 30 55. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Observations by 
Name:     
Date: 
Phone no.:  


